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MEMORANDUM FOR s Chiefs Plans and Policy Staff 
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s Intelligence School Weekly Report &k9 
28 NoveBtber through h December 
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SIGNIFICANT ITEMS * Non© 

OTHER ACTIVIT IES * 

■» « i^in .- u: • e rjtT7g» ^.-L^ ^-awwimaw 

Intol-ligence Orientation 

(l) The second week of 10 #16 dealing with the Collections, 
Sunportg and Operations phases began on 2 December, 


25X1 


, viAo — 

r'p^rri*^ si’Kfs srst. «5- 

in^ths^peclal^wl^essicnal 11 investigating 

v2/effaotlveo Leeturas Iron ®R aid the National Indlcetiene 
Center have also revised their presentations • 

(2) The training manual^ The Nation|l ^|^|||g|| gH||Sfl 
developed by the 10 staff , hasten printed ana distribut 
the students in th© current 10 course,. 

(3) The I Q Staff m et on 27 No vember to review the findings 
made by 


will maka a complete revision prior to the January course, 

(U) Th® Office of Security is revising its 
agreed to set up and dismantle its own presentation each montn, 

/O Annpoxlmately 55 cleared personnel from Ansy s Navy 9 Air 

Exhibit on 5 Deeembar, Students in tn® won «m ** 

Support Exhibit and th© Products Exhibit, 


25X1 


/£\ | o/C Training Officer * has advised us that 

the Office of Communications has decided to participate 0 25X1 

the IOC and th® Support Exhibit, 

( 7 ) A ggoineh 0TR seal has been placed above ^the center of 
the proscenium arch in the R & S Auditortoj^^^ 
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Bo EnteSligene© Production 


( 1 ) 


students eosnp3.eted Conference- Leadership #8 cn 


Wednesday 0 27 November., 

(2) Effective Speaking #5 started on Monday, 2 December 0 with 


students* 


25X1 


25X1 


(3) Reading Techniques $1 a 0 started on Monday s 2. December a with 
st.udsnt-s *> This class will extend through &h© Christmas 
days, ending on 2? December* 

(h) Miss Anile® Rollins 9 Assistant to the Chief of the Read ing 
Program, Department of Agrieulttir@j,®st with 


materials 

Co 


VWWS.1V V»^* — j, ' I 1 

cm Wednesday* 2? November. to discuss teaching methods sad • 

25X1 


(3) Basic Management #39 (GS 11-13) began on 2 December, with 


the maximum enrollment of 
eat areas in th© Agency 


The students come from eleven dif£«*- 

25X1 


(2) Introduction to Supervision for GS 5«=? employees began @n 
2 December with O enrolled*. This is th© first presentation of a 
?0=hour course for orososetiv© supervisors and twelve offices are 
represented*, Recommendations to 0/DTR concerning further presertfio 
tions of this course will, be determined when this cn© has been 25X1 
completed o 

25X1 


PP Training Office, conferred with 
on Ops Support coverage of Agency Cor® 

i i is making a survey of what is taught to 

relation to what is needed to order to pull together some material 25 x 1 
for new employees reporting to DB/P (PP) without previous train tog 
and who will be preparing Agency correspondence <> She was supplied 
with a list of source material used for presentations to Ops Support 
and referred to Clerical Training for additional information o 25X1 



(2) On 2 December 


Offic© of Personnels and 


j attended the ECD Orientation, presented weekly by to© 
Office of Personnel for new employees, to ascertain how complete 
a coverage is given ski employs© be nefits and privi leges*) Follow® 


tog the presentation they asst with 


Chief, Employee 


=*2<= 
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Services Branch* and suggeste d nog© explic it coverage of certain 


25X1 

25X1 

25X1 


oitiploye® benefits* as well as i 

for increasing the effectiveness of the presentation* 
Bslcoaisd all the recommendations* 

E e Clerical Training 


offering ao m suggestions 


(1) During the week of 25 Novembar there were people in 
Clerical Induction Training* Of thes© 9 war© entering for the 
first time o These figures indicate that f©« ar® currently coming 
aboard but that a sisabl® group remains in th e po ol to receive 
training* During the same period* there were 
Orientation * 


25X1 

25X1 

25X1 


people in Clerical ^ 0A 1 
25X1 

(2) The results of the official Agency tests administered by 
Clerical Induction to entrsnee^on^duty employees for the week of 25X1 
25 November were as follows i of| ] people tested in shorthand* 
qualified; off tested in typewriting*! | qualified* 


(3) 


Chief* Clerical Refresher Training* 
has completed writing the shorthand characters for another of a 
series of alternate shorthand tests for us© in the field by Agency 
recruiters * 


25X1 


Fo ora Orientation Officer 

(1) All preparations have bean completed for launching the new 25 x 1 
tm=day CIA briefing for the members of the M±d=Care©r Course on 
Foreign Affairs of th© Department of Stats 0 The brie.cing is _ 
scheduled for 5 and 6 Dec ember o Participants will include the DD^I; 
the IG„ who will giv® th© presentation on th® "Mission* Fuaetiens* 
and Organisation of CIA"; and a number of DD/P division chiefs o 25X1 


(2) Two days before the Dependents Briefing only 
had been scheduled* For that reason* a streamlined «©~day version 
of th© briefing was programmed * At t he last moment* there were 


soase additions; and a total of 
(3) On 2 December 


persons attended on 3 December* 


for 


conducted the CIA Introduction 
persons* including one who fell asleep* 25X1 


PERSONNEL NOTES? 


formerly with 0CI 8 hfs< 
Intelligence Production Staff* \ 


th© 




25X1 
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B„ left by plans Sunday night for California because 

of his father® in^la©* s death. 

Is attending Intelligence Orientation #16. 

is enrolled in Introduction to Supervision. 


C. 

Do 


Chief. Intelligence School 



SECRET 

Approved For Release 2009/02/04 : CIA-RDP78-05787A000300030188-6 


25X1 

25X1 

25X1 





